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EDUCATION:
TEMPLE UNIVERSITY, Fox School of Business, Philadelphia, PA

Bachelor of Business Administration, Graduation: December 2011


Major:  Human Resource Management

GPA: 3.12 | Business Honors Program | University Honors Program 


Dean’s List, Fall 2009 | Study Abroad: Temple University Rome, Summer 2010

Selected Courses:



xxxxxxxxxxxxxxxxxx


xxxxxxxxxxxxxxxxxxxx



xxxxxxxxxxxxxxxxxx


xxxxxxxxxxxxxxxxxxxx



xxxxxxxxxxxxxxxxxx


xxxxxxxxxxxxxxxxxxxx

ACTIVITIES & AWARDS:

List SPO memberships, including any leadership roles, date(s)

List campus/community involvement, date(s)

List awards (academic and civic, athletic, etc), date(s)
EXPERIENCE:
ORGANIZATION NAME, City State
Month XXXX - Month XXXX

Job Title, Department or Unit
· If appropriate, place your position in context with regard to one or more of the following parameters, including industry, size, population served, or # of locations or sites.

· If applicable, include a brief statement about promotions such as “started as server; promoted to hostess/supervisor.

· Describe a special accomplishment which demonstrates how you “added value” to the organization or enterprise.


NAME OF FIRM, City, State
Month XXXX - Month XXXX


Job Title, Department
· See first bullet above - context statement if appropriate.

· If this industry experience is similar to the one above, describe/highlight your specific “value added” duties as differentiated from those listed above.

· Use a phrase or incomplete sentence if it delivers strong and relevant facts.  For example, “Extensively used Lotus 1-2-3 for data modeling, or “Updated SAP HR module.”
SKILLS & LANGUAGES:

· List computer skills

· List language skills and level of proficiency
· List specialized training, certifications
U.S. citizen (optional)
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