ANNAMARIA SANCHEZ









AMS03@temple.edu
111 South Broad Street  |  Philadelphia  |  PA  |  19122  |  215.888.8888  

OBJECTIVE:
To obtain an entry-level position in Human Resources.  Areas of interest include:  Training, Organizational Development and Recruitment/Selection. (Optional)
EDUCATION:
TEMPLE UNIVERSITY, Fox School of Business, Philadelphia, PA


Bachelor of Business Administration, Graduation: January 2012

Major:   Human Resource Administration

GPA: 3.0, Dean’s List: Spring 2009– present


Selected Courses:


Managing People at Work



Communicating in Organizations


Power, Influence and Negotiation


Labor Relations: Strategy & Practice



International Human Resource Management
ACTIVITIES & AWARDS:

Society for Human Resource Management, September 2008 - present


President, September 2010 - present


Secretary, September 2008 - May 2009
Alfred B. Schmidt Academic Scholarship, December 2007
EXPERIENCE:
ABC FOOD COMPANY, Philadelphia, PA




HR Intern, Staffing Services
February 2010 - present
· Provide support to ten staffing specialists within the Human Resource department of a Fortune 500 consumer packaged goods company. 

· Assist with the placement of internal job postings, review/sort resumes by position and/or location and distribute to appropriate team members. 

· Assist with the placement of employment classified ads via the Internet, search for qualified applicants and update job listings.

· Conduct prior employment reference checks for new hires and coordinate/track pre-employment drug testing.
HILDA’S WATER ICE, Manayunk, PA



Assistant Manager
April 2009 - August 2009
· Supervised day-to-day operations for retail food concession serving more than 800 customers per day.
· Reconciled daily deposits, coordinated opening and closing, maintained inventory and supply ordering. 
· Compiled part-time worker schedules and ensured compliance with health department guidelines for sanitation and worker safety.
SKILLS & LANGUAGES:

· Microsoft Word, Excel, PowerPoint
· French - fluent, Spanish - conversational

· PADI Certified: Rescue Diver

U.S. Citizen
